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STUEENT QJTLI NE

PUBLI CATI ONS LI BRARY

LEARN NG GBJECTI VES

1. Termnal Learning (hjective: Qven the reference naterial, a
scenario identifying a unit's equi pnent and publications requirenents,
the appropriate forns, TO& EE OMR and support equi pnent, establish a
publication control system per MO P4790.2, UM MPDS 5605, UM PLMS
and NAWC 2761. (3510.2.9)

2. Enabling Learning (bj ectives: Qven the reference naterial, a
scenario identifying a unit's equi pnent and publ i cations requirenents,
the appropriate forns, 7TO& TVTE QW and support equi pnent, per MXO
PA790. 2, UM MPLS 5605, UMPLMS, and NAWC 2761.

a. We PLMBto audit the publications |ibrary control docunents.
(3510. 2. 9a)

b. Inspect library for missing and outdated publications.
(3510. 2. 9b)

Cc. ldentify deficient publications in MPCS
(3510. 2. 9c)

d. ldentify proper procedures for publications changes to incl ude
the aut onat ed NAWMC 10772. (3510. 2. 9d)

e. Supervise the mai ntenance and distribution of publications.
(3510. 2. %)

f. ldentify Wser's Logistics Support Summary (ULSS) requirenents.
(3510. 2. 9f)

QJILI NE
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1. NMAR NE GCRPS PUBLI CATI ON LI BRARY MANAGEMENT SYSTEM ( PLMVD)

a PLMbis alogistics system intended to assist units wth
establishing an effective internal publications distribution and
retrieval program This programensures publications bei ng recei ved and
nai ntai ned are essential and not duplicated. PLMSis not a portion of
Marine Qorps Publications D stribution System (MIPDS) .

(1) PLMBis updated fromthe 9-1-2/1-3 and distri but ed
guarterly. Mirine Gorps Base Quanti co VA extracts the infornation from
the S.- 1-2/1-3 on nagnetic tape fromMLB A bany GA and wites it into
itsinternal files. The updated PLM5 is nade avail able for distribution
to the using units.

(20 PMBis sponsored by Admnistration and Resour ce
Managenent D vi sion, Headquarters Marine Gorps. The printing nanagenent
and Logi stics Branch (ARD is responsible for the continued
distribution and use of PLMG

b. PLM5 Menus. There are several nenus to PLMS. Al functions
w thin PLMB are accessed t hrough t hese nenus.

(1) Like nost information systens, PLM5 has a nai n nenu or
starting point, in which the user types the nuniber correspondi ng to
desired options, and then press enter. The nain nenu wll be simlar
to the one bel ow

PUBLI CATI ON SYSTEM VAN MENU

FI LES ARRENT FROM 01 MAY 99

Edit Data

Make Reports

Quarterly Reconciliation
Qder Publications

Edit Basic Lhit Data

Save PL Changes to D sk
Save Library changes to D sk

Nouk~owdpE

Your choi ce->

(2) Sub-Menu for Edit Data. The first option on the PLMSis
for (Edit Data). This option wll in turn give the user another nenu
fromwhi ch the user types the correspondi ng nunber for the desired
option, and then presses enter. The edit data sub-nenu is available to
all PLMB

ED T DATA



Tech Fornat (S-1-2/3)
General Format (SL-1-3)
Eit P/IDOL

Recei pt for Pubs

Rol up I nterned ate DP
Read Section Required

Sk whNE

Your Choi ce->

(3) Tech Format (9-1-2/3). Selecting option #1 in the Eit
Data Sub-Menu wi Il bring the Tech Format data entry w ndow to screen.
This screen wll contain infornation fromboth the S-1-2 and S.-1-3.
This screen wll also contain information fromthe unit P/UL. This
screen Wil default to the first record in the SL.-1-2.

TECH FQRWAT (SL-1-2/ 3)

S-1-2 | NFCRWATT ON

PO\ 12200491000 Short Title: FSC4910-IL MF
Long Title: VEH MAN NI &RPR SPEC EQPT
Qassification: Date: 01 My 99 | D nunber: 01210A
(F6 for other ID#

S 1-3 NFCRWATT N

PO\ 12200491000 Short Title: FSC4910-1L MF
Long Title: VEH MA NI & RPR SPEC EQPT
Qassification: UWclassified Date Last Changed:

P/IDL QO
NEAYES (AtN LI BRARY I nfornation for DCOP
REQOH LOCATION 1/ 3/5/7 REQ OQH LGCATI ON 2/4/6/8 DOC

NLM
Requirey 2 2 SUPALY 2 2 ADM N
523550049
Reqr 711 ARCE 2 0 ARDF
OH 500 0 0
OhQd 200 0 0

[1T dH cn[Nane [Oel gx]it 2 Q4+Loc F3 Qder M4 Doc NmP Bwd F10 Fnd

(2) The Tech Fornmat screen allows the user to execute
several options wth a series of "Hot-Keys." Hot-Keys are a avail abl e
at the bottomof each screen. Applicable Hot-Keys are a single key
selected froma termby square brackets (e.g., the "X' in the word
exit is frequently used as a Hot-Key and is offset as: e{Xit). The
"F1" through "F12" keys are al so used extensively. Wen these keys are
used, they al so appear at the bottomof the screen and are fol |l oned by
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an expl anati on of what pressing the screen and are fol |l owed by an
expl anati on of what pressing the key wll acconplish (e.g., F2 HLoc
[ neans the cursor can be noved to the CHlocation field sinply by
pressing the F2 key). There are 12 hot-keys avai |l abl e on the Tech
Format screen. They accel erate performng the fol | ow ng:

(1) | = Enter ID nunber to search for using scroll |ist.

(2) P=Enter PONto search for using scroll list.

(3) N=Enter short Title for search using scroll |ist.

(4 D=Delete record fromSECIT N |i brary.

(5) X=Eit (Return to Main Menu).

(6) F2 = Enter quantity of copies on hand, and their |ocations.

(7) F3 = Indicate amount of copies to order through the MIPDS
system

(8) K = Input docunent nunber (nornally used for pubs ordered by
letter).

(99 F6 = List al IDnunbers that the current PONis associ at ed
wth.

(10) FO = Left Arrow scroll backward one record.

(11) F10 = Rght arrow Scroll forward one record.

(12) At+N = Toggl e the indicator for Non Equi pnent Associ at ed.

(b) The technical infornation is contained wthin the

Tech Fornmat screen about the publication. Wing thel, P, or NHot -
keys the user can excute searches that wll reveal other in fornation.
To search by I D nunber press the [I] hot key. A user woul d search by
ID# when the ID#¥ is known and the user needs to find the TAMON PON
Short Title, or date of publication. For ID# 00035A find the
follow ng infornation.

(1) TAMN

(2 PN

(3) Short Title
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(4) Date

2. COMVAND RESPONS Bl LI TTES FCR PUBLI CATI ONS | NVENTCRY AND
D STR BUTI ON GONTRCL

a. lnventory Gontrol

(1) Each Marine Qorps activity shall nmaintain or have access
to publications sufficient in quantity and variety to enable it to
performits mssion. The factors determning the size of an activity's
inventory for publications include the fol | ow ng:

(a) the mssion,

(b) nunber of personnel assigned or attached,
(c) type and quantity of equi pnent hel d,

(d) contingency plans, and the

(e) physical |ayout of the nai ntenance shop and
operations section.

(2) The establishnent of the inventories and the requesting
and distribution control of publications is wthin the responsibility
of the unit's publication control point (ULPCP), thisis nornally the S
1/Adjutant, but could be the supply section or as designated by the
commandi ng of fi cer.

(3) GCommandi ng of ficers, officers-in-charge, and
depar t nent / coomodi ty nanagers are responsi bl e for strict conpliance
wth the "need to know' criterion, request and naintain only those
publications required to acconplish the mssion.

(4) To avoid mai ntai ning obsol ete publications, publications
control personnel wthin the UPCP and section |ibrarians shoul d be
famliar wth the SL-1-2/1-3, NAMWC 2761 (Gatal og of Publi cations),
Marine Qorps Bulletins, and Technical Instructions in the 5600 seri es.
These checklists are the prinmary source fromwhich to determne titles
of new publications and those that have been cancel ed, superseded, or
revi sed.

(5) Once established, the activities' Publications Listing

(PL) will be reviewed and the publication quantities wll be
i ncreased/ decreased as requi renents change.
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b. Establishing an Individual Activity Gode (I1AQ. Before a unit
can receive a PL it nust receive an | AC from QW

(1) AV IACis aseven-digit nunber that identifies an
activity that has been given the opportunity to receive publications
through the Marine Gorps Publications D stribution System (MPDS).

() A IACconsists of afour-digit type Activity Gode
Nunber (ACN) that identifies activities of simlar conposition and a
three-digit suffix identifying a specific Mrine Qorps activity.

1 BEXAWLE | AC 4125001 is assigned to the 1st
Battalion, 1st Marines. The AON of 4125 identifies a type of activity
which inthis case is aninfantry battalion. This AON conbined wth
the suffix 001 conpl etes the | AC

(2) IACs are assigned by QVC (ARE). An activity nust have
approval of the senior command to request its own |AC By virtue of
having an |AC an electronic, interactive listing of publications
available for distribution to the activity is established.

(3) Requests for an | AC nust be submtted via letter to the

QVC (ARD).

c. PRublication Gontrol Nunber (PON. A PONis a nuniber assigned
to apublication and its changes and revisions. The first three digits
of a PN are referred to as a PONprefix. The PO\ prefi xes categori ze
publications listed in NAMWC 2761, Catal og of Publications.

d. PRublications Listing (PL).

(1)) APLis anelectronic display of all publications in the
Marine Qorps Publications Dstribution System(MIPDS). These
publications are referred to as stocked publications. Each PL is
uni que because the systemshows a value in the quantity field for only
those publication control nunbers (PONs) for which an activity is
currently on distribution. The PL changes when:

(a) The sponsor adds a new publication for the specific
I ndividual Activity Gode (1AQ through initial distribution, or

(b) the activity chooses to nake additions, changes, or
del etions to their PL.

(2) The PL is grouped into nontechnical and technical

sections to support supply personnel, admnistration personnel, and
ot her personnel wth functional responsibilities.
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(a) MNontechnical publications such as Marine Corps
orders, bulletins, and so forth are nunbered per SEONAM NST 5210. 11,
Sandard Subject ldentification Gode, (SS Q.

(b) Technical Publications such as TMs, M's, 9's,
and so forth are categorized by ItemDesignator (ID per tables of
equi prent (T/E).

(3) The publications requirenents shown on the PL are both
requi renents of publications sponsors and the activity conmander's
desire for certaintitles to appear on the inventory. This neans that
the PL wll change whenever the IACis included in the distribution for
a new publication by a sponsor and when the activity requests one or
nore publ i cations be added or del eted fromthe PL.

e. PL Managenent and Revi ews

(1) Activity conmanders are responsi bl e for establishing an
effective internal distribution and retrieval programthat ensures
publications recei ved are essential and not duplicated. The net hods
enpl oyed in the perfornance of internal distribution and retrieval are
at the discretion of the conmander.

(2) Gonmands and activities assigned an IACw | review and
update their PL, toinclude their nailing address, electronically.

(3) APLreconciliation wll be conducted by the S
1/ Adjutant, unit publication control point (UPGP), MMDand commodity
nanagers upon recei pt of the quarterly issuance of NAMWC 2761, Catal og
of Publications; the SL 1-2/9-1-3, Index of Publications Authorized
and S ocked by the Marine Gorps; and Marine Gorps bulletins in the 5600
seri es.

(a) The publications that | have just nentioned are the
source fromwhich to determne titles of new publications and those
that have been cancel ed, superseded, or revised.

(b) Changes to the PL nust be nade to ensure that the
mssion essential criteriais net.

(c) S nce information concerning new publications is
simul taneously displayed to all IACs when it is established by the
sponsor, nore frequent reviews are possible but quarterly reviews are
consi dered mni nal | y adequat e.

2. ESTABLI SHVENT GF PUBLI CATI ONS LI BRARY (I NVENTCRY) PROCEDURES




a. Ateam consisting of the S 1/Adjutant, who has prinary staff
cogni zance in the area of publication control, the M who has prinary
staff cognizance in the area of technical publications, and supply
officer wll devel op the publications control system and the executive
and special staff and subordinate unit conmanders who wll operate the
publications control system wll assist the coomander in the operation
of a systemto control publications. There are four interrel ated
functional areas the UPCP and MDw || use in the devel opnent of the
publications control system

(1) Publications allowance control that determnes what
publ i cations are required.

(2) Internal distribution control that identifies how
publications are handl ed to ensure that the right publications get to
the right place in the right quantity.

(3) Inventory control which dictates how publications are
nai ntai ned once they are in the library.

(4) Requisition control which identifies how publication
shortages are filled.

b. Alowance Gontrol. The publication al |l owance contr ol
functional area consists of step-by-step procedures begi nning wth what
and how nany publications are required and ending wth a PL updat e.
There are three categories of publications involved in allowance
control :

(1) Technical publications which are associated wth specific
itens of equi pnent such as LOs, LI's, TMs, and M's.

(2) Technical publications which are not associated wth
speci fic equi pnent |ike TM4700-15/1, Equi pnent Record Procedures and
FMFRP 4-34, which pertains to vehicl e recovery procedures and
stocklists like the S.-1-2 and S.-1-3.

(3) MNontechnical publications or directives to include
orders, bulletins, and so forth.

c. The three categories of publications that | have just
identified wll be taken through a series of steps which wll cul mnate
in an update of the PL. The steps are as fol | ows:

(1) Step 1, Determne Equi prent. To ascertai n what
publications are required, first determne what equi pnent is rated or



supported by the shop/office. This is acconplished by review ng the
unit's T/E activity allowance list, and any specia all owances.

(a) Aninventory control form(I1CGF) wll be prepared
for each type of equipnent rated. For exanpl e, you woul d have a
separate formfor the Truck Gargo, M)23, 1D No. 08087A if the unit
rated M23' s.

(b) A this point, only those portions of the inventory
control formshow ng the | AC preparation date, equi pnent nonencl at ure,
itemdesignator (ID nunber, TAMnunber, and quantity wll be
conpl et ed.

(20 Sep 2, Determne Publications. The next step is to
determne what publications are associated wth each type of equi pnent
rated. The nost current copy of the S-1-2 shoul d be used to deternne
what publications pertain to each type of equi pnent.

(a) hthe inventory control form record all of the
publications that are associated wth that piece of equipnent and
wthin your unit's authorized echel on(s) of nai ntenance.

1 Al nodification instructions (M's) should be
nai ntai ned regardl ess of the echel ons of mai ntenance authorized. M's
are required for the effective operation of the nodification control
and nai nt enance nanagenent prograns.

2 Support nai ntenance units such as Mt or
Transport M ntenance Gonpany and General Support M nt enance conpany
are required tomaintain all the publications for the TTE s of all
units they are responsibl e for supporting.

(b) The cover page of your unit's T/Oand any speci al
nai nt enance aut hori zati ons granted by hi gher headquarters w il indicate
what your authorized echel ons of nai ntenance are.

(c) Nowthat the required publications have been
identified, they should be recorded on the inventory control form

(3) Sep 3, Determne pies. The nunber of copies for each
publication needed requires a judgnent call based on how nany |ibraries
are to be nai ntai ned and how nany copies are needed in each library.

(a) The factors to be considered in determning the
nuniber of libraries are:
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1 The unit's concept of enpl oynent which is
outlined inthe unit's T/Q

2 ontingency plans and periodic depl oynents, as
wel | as nobilization.

3 Shop organi zation and layout. |s the shop
spread out over several buildings or is it centralized?

4 VWrking conditions. |s the publication going
to be used in a clean shop, or wll it be outside in the rain, snow or
around grease where it wll only last a short tine.

(b) The factors to be considered in determning the
nunber of copies of each publication in each library are:

1 The quantity of each type of equi pnent to be
supported by the library.

2 The nunber of nai ntenance/ operator teans which
may sinmultaneously require a given publication. An operator's nanual
and lubrication order should be available for each prine nover when it
is placed in operation.

(c) MNowthat you have decided the quantity of each
required publication, enter the quantity required per library and the
total quantity required in the appropriate col ums of the inventory
control form

(4 Sep 4, Determne PONs. The next step is to record the
publication control nunber (PAN for each required publication on the
inventory control form For technical publications that are equi pnent
associ ated, use the nost current edition of the SL-1-2 to identify the
PON

(a) The determnation of requirenents for technical
publ i cations which are not associated wth a specific itemof equi pnent
isnot as clear as it is wth equi pnent-associ ated publications. These
publications will not norrmally be listed under an I D nunber in the S.-
1-2. The use of other Marine Corps directives, inspection reports,
personal experience, or a thorough reviewof the S.-1-3 wll be
required to identify those publications and their PON s.

1 Aninventory control formshoul d be conpleted

for publications (not_equi prnent associ at ed); however, the specific
equi prent i nfornation does not have to be filled out.
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2 The nunber of copies is deternined basically
the sane way as technical publications which are equi pnent associ at ed.

(b) The determnation of requirenents for nontechnical
publications, such as orders and bulletins, is al so based on a series
of judgnent calls. The basic criteria for deciding whether or not a
publication is required is the answer to the question, "Does this
publication contain information | need to acconplish the mssion of ny
nai nt enance/ cormodi ty section?' References to be used to identify the
publication PON are NAMWC 2761, checklists provided by all levels in
the chain of coomand, SCP s, inspection checklists, reports and so
forth. Nontechni cal publication infornation shoul d be recorded on the
sane inventory control forns used for technical publications not
equi prnent  associ at ed.

(5 Sep 5 Analyze Requirenents. Nowthat you have deci ded
what publications you need and how nany, and recorded that infornation
on the inventory control form it is tine tosit dow and really
anal yze and refine your requirenents for the various publication
control nunbers.

(a) n a sheet of paper, list the PON's you require and
the quantity. You nay need to change sone of your original quantities.

(b) Be alert to duplication, because sone publications
wll apply to nore than one type of equi pnent. (Exanple: TM4750-
15/2-4, Canouflage Paint Pattern; is listed under a few | D nunbers; you
nay only need one copy for your library.)

(6) Sep 6, nsolidate Lhit Requirenents. By this tineg,
each nai nt enance/ conmodi ty section has worked up its requirenents. The
S 1/ Adjutant and MMD shoul d have a neeting wth all section heads and
commodi ty nanagers to consolidate all the unit's requirenents for
updating the unit's PL. As was previously nentioned, the nethod of
internal distribution and retrieval is at the discretion of the
conmander .

(7) Sep 7, Wdate the Publications Listing (PL). Qnce the
consolidation is acconplished, the S 1/ Adjutant shoul d conpare the
internal distribution control formwth the PL and initiate the
necessary changes (additions and del etions) to update the PL. These
changes w |l be nmade el ectronically by personnel in the publications
control section using the Marine Gorps Publications D stribution System

(MPDS).
3. PUBLI CATI ONS LI BRARY (I NVENTGRY) GONTROL PROCEDURES
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a. The procedures established in library (inventory) control nust
be used by the librarians and publications control personnel in the
UPCP on a day-to-day basis to ensure that Marines have up-to-date
publications available to themfor daily tasks as well as operations
and depl oynent s.

b. Inventory control procedures nust address the fol l ow ng facets
of library nmanagenent :

(1) The nunber of libraries to be established and their
| ocati ons.

(2) The physical arrangenent of different types of
publications wthin a library.

(a) MNontechnical publications (Marine Gorps Qders and
bul letins) wll be placed in three-ring binders in nunerical sequence
w thin each coomand (the latest bulletins wll be placed in front of
orders wth the sane Sandard Subject Identification Gode (SSQ) or
interfiled by originating activities in order of conmand seniority.
Locat or sheets appropriately positioned in the binder nay be used to
indicate the specific location of these publications if they are out of
the library in use permanently at an individual work station.

(b) Technical publications nay be arranged i n two ways;
nunerical order by type of publication and/or type of equipnent rated
or support ed.

(3) Deploynent and/or contingency libraries. Procedures nust
be established to ensure that depl oynent and/or contingency libraries
are identified, docunented for enbarkation, and arranged i n such a
fashion to support enbarkation plans, extended shi pboard operati ons,
and operations ashore.

(4) VLibrary inventory procedures. There are two types of
[ibrary inventories: wall-to-wall and update.

(a) Awall-to-wall inventory consists of inventorying
all publications inagiven library. In setting up a publications
control system there wll have to be a wall-to-wall inventory to
initially establish what publications are on hand and a revi ew of all
pendi ng requests conducted to deternmne what publications are on order.

(b) An update inventory shoul d be conducted quarterly

each tine a new NAWWC 2761, Catal og of Publications and a SL.-1-2/9.-1-3
are recei ved.
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(5 Library nanagenent docunents. Procedures nust be
established relative to the forns and |ists which nust be used to
nanage the inventory control system A a mninmum there will be
publications inventory control forns, an internal distribution control
docunent, and an inventory list attached to each depl oynent and/ or
contingency library.

(6) Check in/fout procedures. Procedures nust be established
for keeping track of publications checked in and out of the library on
a daily basis. You can use a |og book, a | ocator sheet or any nethod
that suits your particular situation.

(7) Publication changes. Specific instructions shoul d be
provided to librarians on howto enter changes to the different types
of publications and howto update records to reflect new publi cations
or new changes.

(a) MNontechnical publications. The change transmttal
page wll be filed in nunerical sequence i mediately follow ng the
signature page of the basic directive or the signature page of the
| atest change transmttal. Awitten notation of each change shoul d be
entered after the SSCon the |etterhead page of the basic letter-type
directive. (Exanple: Mrine Gorps Qder 1500.40 wch 1, err to ch 1,
ch 2.) Inaddition, on classified directives, enter the change
notation on the | ocator sheets; and for nanual s on the "REGCRD OF
(HANCE' page. There is no need to annotate the basi c pronul gati on page
of a manual -type directive.

(b) Technical publications. The transmttal page,
directing a change to the basic publication, shall be filed behind the
promul gation page wth the latest transmttal page on top. Annotation
of the change is the sane as wth the nontechni cal publications.

4. PUBLI CATIONS REQU S TION NG GONTROL. PROCEDURES.  Requi sition
control consists of the procedures designed to ensure that publications
shortages are properly identified and requested, and that pendi ng
requests are verified as being on order.

a. The identification of publications shortages is acconplished
during a wall-to-wal | or an update inventory. A visual inspection of
the "Quantity On Hand" and "Quantity Needed" col umms of the inventory
control formis a way of begi nning the requisitioning process.

b. QOnice all publications shortages have been identified, they nust
be requested. Publications control personnel wthin each cormodity
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nust coordinate wth the publications control section wthinthe S1to
ensure requests for publications are initiated.

(1) Stocked publications (publications listed in the NAWC
2761 and S.-1-2/9-1-3) are obtained in two ways:

(a) through initial issue by the publications sponsor;
or

(b) ordering publications through the MPDS. |If there
is arequirenent for the basic publication and continuing distribution
of its changes and revisions the foll ow ng i ndependent actions are
necessary:

1 Thetitle and quantity nust be added to the PL
by publications control personnel; and

2 an order for the publication is nade on-line in
t he MOPCS

(c) If arequirenent for a publicationis a one-tine
i ssue, the publication should be ordered wthout adding it to the
unit's PL.

(d) Delivery of publications fromthe publication stock
point takes two to four weeks if the publicationis in stock. If the
publication is not in stock, the systemw || informthe user the
publication is not in stock and that it is placed on backorder.

(e) Separate requests wll be nade for each
publ i cati on.

1 Wen the basic publication and all changes are
required, only the basic publication wll be requested. Al changes
w | be furnished autonatically.

2 Wen a specific change to a publicationis
required, only the change i s request ed.

(2) Requests for nonstocked publications, those publications
not listed inthe 9-1-2/9-1-3 and the NAWLC 2761, except for those
represented by PON prefixes 710, 720, 730, and 740 in the NAWC 2761,
and the 9-1-2/9-1-3 will be submtted by letter to the OVC (ARE)
through the unit's publication control section, but continuing
distribution of changes and revisions is assured by entering the PON on
the PL.
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(3) If the requested publicationis or is not in stock or is
bei ng shi pped, the MPDS wi I, through your PL nenu "Revi ew of
Qutstanding O ders," identify those publications requests that are to
be processed for shipnent or backordered and the date of the
transacti on.

c. Publications Validation Requirenents

(1) Pending requirenents for publications should be validated
and reconci | ed between the requisitioner and the UPCP i n accor dance
w th established | ocal procedures.

(2) Individual librarians should take copies of their
requi renents for publications to the UPCP, validate and reconcile the
requi renents using the PL to insure that all pending request for
publications are still required and that they are on backorder or are
bei ng processed for shipnent, and that cancell ations and/or rejections
are pronptly researched and reordered if necessary.

5. RECOMMEND NG CHANCES TO TECHN CAL PLBLI CATI ONS

a. The Recormended (hanges to Publi cations/ Logi sti cs- Mai nt enance
Data Godi ng, commonly known and referred to by its formnunber, NAWC
10772, is used by all Navy and Mari ne Qorps agencies to report
deficiencies in technical publications. TM4700-15/1 provides
information relative to the purpose preparation and di sposition of the
NAVWNC 10772.

b. Uits/individual s who di scover errors or deficiencies in a
techni cal publication are responsible for submtting the NAWC 10772.

C. As you can see the NA\MMC 10772 is divided into two parts. To
report a deficiency in a publication, the reporting unit/individual
w il conplete the appropriate bl ocks as required in Part |I. These
bl ocks are:

(1) Publication No. Enter the publication short title and
the publication control nunber (PON of the publication being reported.

(2) Publication Date. Enter the cal endar date the
publ i cation was approved.

(3) HEuiprent Nane. Enter the equi pnent nane, type, nodel
nunber, and NSN of the na or weapon system itemor commodity that the
publication is used wth or on and indicate the NSN type, nodel,
series, and I D nunber of the systemor item |f the publication is not
equi pnent related, enter the publication title as application.
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(4 Page Nbo. Enter the page in the technical nanual that the
di screpancy is | ocated on.

(5) Paragraph. Identify the paragraph fromthe reference
that contains the discrepancy. For microfiche publications enter the
section/ table.

(6) Hogure No. Enter the figure nunber that identifies the
deficient itemon the page indicated, if applicable. For mcrofiche
publications enter the frane | ocation, such as Dll.

(7) ItemNo. Enter the itemnunber as indicated by the
publication that applies to the deficient item or group of itens.

(8) Wat is Wong and Changes to be Made. Enter exactly what
iswong wth the itemindi cated and the recormended change that woul d
correct the discrepancy. Be specific.

(a) Explain fully what is incorrect in the technical
publ i cat i on.

(b) I'ncl ude recommendat i ons/ corrective action.

(c) If thereis insufficient space on the formto
conpl ete your comments, use an additional paper and attach it to the
NAWC 10772.

(d) For commercial publications, provide a copy of the
cover page and the page that depicts the part nunber and illustration.

(99 Submtted by. Print your nane, grade, organizational
nai | i ng address, and Defense Satched Network tel ephone nunber in this
block. This information is required by M1LB Albany, GAin order to
return the NAMMC 10772 to the originator wth the corrective action
taken indicated on the formor to contact the originator for nore
i nfornation.

(10) Date. Enter the date the NAMWC 10772 was conpl et ed at
the originating point.

d. Al other portions of Part | of the NAMMC 10772 are conpl et ed
by personnel at MIB A bany, GA and the publication sponsor.

e. Part Il of the NAMMC 10772 is applicable to | ogistics

nai nt enance data codi ng techni cal / nechani cal appl i cations other than
publ i cati ons.
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f. As you can see, the NA\MMC 10772 is a sel f-addressed type form
After the formis conpl eted, supervisory personnel should check it for
errors. Tonail the form sinply fold it at the points indicated on
the front of the form staple it once, and drop it in a nailbox. The
formis delivered to Marine Gorps Logi stics Base, A bany, Georgia,
which is the agency designated to take corrective action this al so can
be done el ectronical ly.

6. DO SPCH TION G- EXCESS PUBLI CATI ONS

a. The followng categories of publications wll not be returned
to the stock point and wll be disposed of locally in the best interest
of the governnent.

(1) Publications that are obsol ete or unserviceabl e.
(2) Letter-type directives.

(3) Publications of a snall cost; i.e., nornally | ess than
fifty dollars. The objective is disposal of all printed natter locally
when the value is |ess than the admnistrative cost to return the
nateria to the stock point.

(4) Publications not listed inthe S-1-2/1-3, except current
joint and other service publications exceeding a val ue of fifty
dollars, should be reported to the QVC (ARE) for determnation of
possi bl e use by ot her servi ces.

(5) Publications which have a change(s) incorporated in the
basi ¢ nanual .

b. Al nateria returned to the stock point nust be currently
published in the S-1-3 and shall be in "issue ready” condition w thout
changes inserted by other than the original printing process.

(1) Publications in significant quantities such as ten or
nore copies may be returned to the stock point for reissue.

(2) Serviceabl e bi nders.

7. PUBLICATI ONS GJ CE FCR DEPLOYED LN TS

a. Deploying units will deploy wth all publications except those
publications that are unique to their geographi cal |ocation.
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b. Deploying units shall change (or cause the change to) the
address of the IACif distribution of publications is to be nade to the
depl oyed | ocati on.

c. Deployed units wthout direct access to their PL may transfer
nanagenent of their PL to an activity having admnistrative control or
a supporting unit if support is necessary. The commander of the unit
preparing to depl oy nust consider the accuracy of the PL and any
requi renent for additional publications when deternning what support
I S needed.

d. Upon conpl etion of deploynent, the commander nust

review and update the unit's PL to reflect current address
and publication requirenments.
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